
 
 

Collection Development Policy  
Aligning with our mission and our views around equity, inclusion, and pedagogy, the library 
strives to be a warm, welcoming and inclusive environment that students view as a safe space 
to grow, learn, and connect. The mission of the College Preparatory School Bernhard Library is 
to support and enrich the school curriculum, inspire a lifelong love of learning and reading, to 
empower students to be fully information literate and critical researchers, and to help support 
the overall needs of each and every student. In order to support and enrich the curriculum of the 
school, the Library is continually growing and changing to meet the needs of our students and 
faculty and remains committed to being flexible and responsive to the ever evolving needs of 
our community. 
 
To foster ownership and connection with the library and our collection, the library encourages 
student participation in collection development -- students are empowered to request any books 
and materials they are interested in both inside and outside the school curriculum. This allows 
our library to accurately reflect our community and our values, while simultaneously providing 
materials our community needs and wants. 
 
Intellectual Freedom 
The Library attempts to provide for the free exchange of ideas in accordance with the Library Bill 
of Rights as adopted by the American Library Association. No censorship will be exercised on 
the basis of frankness of language or the controversial manner an author may use in dealing 
with religious, political, sexual, social, economic, scientific, or moral issues as long as the 
materials fit into the general collection parameters of the library. 
 
Questioned or Challenged Materials Procedures  
The Librarians will ask the persons or groups who question or challenge materials to fill out a 
Request for Reconsideration form which must be signed by the persons or groups. This 
completed form will then be given to the Assistant Head of School and the Librarian for review 
and appropriate action. In handling criticisms of material or attempts at censorship, the Assistant 
Head of School and Librarian will provide the persons or groups a copy of this policy and a 
written response of their final decision. 



 
Selection Responsibility  
The Librarians supervise the overall collection development process. Although the Librarians 
are responsible for the overall development of the library collections, faculty in all disciplines of 
the school, along with administrators, staff, and students are all highly encouraged to take an 
active role in selecting library print and media materials. Requests for purchase of library 
materials, from all sources, will be considered in tandem with this collection development policy 
and in relation to the overall instructional and educational purposes of the school.  
 
Selection of Materials  
Selection of materials is based on the following criteria, which include but are not limited to: 

● Content and value of the work as a whole  
● Educational significance  
● Integral to the instructional program  
● Interests and needs of students and faculty served by the library  
● Contribution to literary appreciation  
● Favorable reviews and recommendations  
● Reputation and significance of the author, producer, or publisher  
● Currency and appropriateness of material  
● Representative viewpoints on diverse and controversial issues  
● High potential user appeal  
● High artistic quality and/or literary style  
● Accuracy and clarity of information  
● Fair and unbiased presentation of information  
● Value proportionate to cost and/or need  
● Timeliness or permanence  
● Selection by state and national book awards 

 
 
 
 
 
 
 



 
Weeding 
Materials in the collection are regularly reviewed for content, currency, and physical condition.  
Criteria for weeding includes, but is not limited to the following: 

● Currency  
● Biased information 
● Accuracy of information  
● Importance of instructional program  
● Content and value of the work as a whole 
● Educational significance  
● Lack of timeliness or permanence  
● Usage statistics 

 
Controversial Materials  
As expressed in the Library Bill of Rights, it is vital to retain intellectual freedom. The College 
Preparatory School Library supports the free exchange of ideas with collections that provide 
access to a selection of material on all subjects that support the school’s mission and the 
interests of the population of the school. Additionally, the Librarians make sure to provide 
materials on opposing viewpoints on controversial issues to enable students to develop 
necessary critical thinking skills, in order to be discriminate users of information and productive 
members of society. 
 
The library provides access in accordance with the American Library Association’s Library Bill of 
Rights, the Freedom to Read Statement, and the Freedom to View Statement. The College 
Preparatory School Library  strives to balance access to, and ownership of, information 
resources that offer the widest possible range of viewpoints. Material will not be excluded 
because of frankness of language or controversial approach or because the political, moral or 
religious, sexual, social, economic, or scientific views expressed or because of the race or 
national origin, politics, or religion of the author. 
 
 
 
 
 



 
Electronic Materials 
Electronic resources are increasingly important to faculty, students, and the library. The College 
Preparatory School Library provides a number of web-based resources including ebooks, 
databases, periodicals, and newspapers, which are all available via the Library’s website. All 
electronic materials are selected using the criteria outlined in the Collection Development policy 
and are considered a part of the library’s collection. However, not all materials and information 
found via the internet or research librarian assistance are part of the collection. 
 
Policy Review and Revision 
The Librarians review The Collection Development Policy on an annual basis to ensure that it is 
up to date and that it reflects the current educational pedagogy, library standards, and the 
school community. 
 
 

 


